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§ 17:8 Recording of mortgages and land contracts
§17:9 Recording master mortgage form

II. FORMS
A. MORTGAGES

§ 17:10 Mortgage (statutory form)

§ 17:11 Open-end mortgage with construction loan covenant

§ 17:12 Open-end mortgage and absolute assignment of rents and
leases and security agreement

§ 17:13 Additional mortgage clauses

§ 17:14 Master mortgage form

§ 17:15  Affidavit to refile mortgage

§ 17:16  Corporation assignment of real estate mortgage

B. LAND CONTRACTS

§ 17:17 Land installment contract

§ 17:18 Land contract

§ 17:19 Notice to vendee to cure default

§ 17:20 Land contract for real-estate zoned business subject to
buyer securing liquor license

CHAPTER 18. LEASES
I. KEY POINTS OUTLINE

§ 18:1 Execution of leases
§ 18:2 Recording of leases
§ 18:3 Residential landlords and tenants

II. FORMS
A. LEASES

§18:4 Apartment or townhouse lease

§18:5 Lease of single-family residence, with option to buy
§ 18:6 Lease of residence on farm

§18:7 Lease of office or commercial space

§18:8 —Beverage and deli store

§18:9 —Research lab and design of products

§ 18:10 —Restaurant (master lease)

§ 18:11 —General warehouse for storage

§ 18:12 —Manufacturing, research and development and inventory
storage

§ 18:13 —Retail use

§ 18:14 —Dayecare center

§ 18:15 Lease agreement—Property to be used for logistics services
§ 18:16 Lease of space in shopping mall

§ 18:17 —Long form with definitions

§ 18:18 Lease of gas station
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§ 18:19
§ 18:20
§ 18:21
§ 18:22
§18:23

§ 18:24
§ 18:25

§ 18:26
§ 18:27
§ 18:28
§ 18:29
§ 18:30
§18:31
§ 18:32
§18:33
§18:34

§ 18:35
§ 18:36
§ 18:37
§ 18:38

B.

§ 18:39

§ 18:40
§ 18:41

C.

§ 18:42

Lease of farm land for cash or shares

Lease clause—Security deposit

—Percentage rent

Lease clause—Fixed rent

Lease clause—Rent increases pegged to consumer price
index

—Rent renegotiation required during term

—Additional rent to defray share of joint custodial,
security and other expenses

—Net lease

—Lessor’s agreement to build to suit tenant

—Use of apartment parking facilities

—Automatic renewal; modification of terms

—Continuance after term as tenancy from month to month

—Lessee’s right of first refusal to purchase

—Notices

—Arbitration

—Responsibility for HVAC system (with Covid-19
language)

—Exculpatory clause in rental of storage unit

Memorandum of lease for recording

Sublease—Commercial

—Consent to sublease

LANDLORD AND TENANT; NOTICES

Notice to tenant to remedy deficiency affecting health and
safety

Notice to landlord to remedy conditions

Notice to vacate (three-day notice)

RELATED FORMS

Real-estate management agreement

CHAPTER 19. CONDOMINIUMS
I. KEY POINTS OUTLINE

§ 19:1 Nature of condominiums
§ 19:2 Regulation of condominiums
§ 19:3 Formation of condominiums
§ 19:4 Legal description of unit in deed or mortgage
II. FORMS
A. FORMATION OF CONDOMINIUM
§ 19:5 Condominium declaration
§19:6  —Pets provision
§ 19:7 —Improvements
§19:8 Certification of drawings by surveyor, architect, or

engineer
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§19:9 Unit-owners association bylaws

§ 19:10 Unit-owners association bylaws—Arbitration provision

§ 19:11  Unit-owners association bylaws—Reserve for contingencies
and replacement

§19:12 —Special assessments

§ 19:13 Consent of mortgagee to creation of condominium

B. LEGAL DESCRIPTION OF UNIT

§ 19:14 Description of condominium unit for deed or mortgage

CHAPTER 20. BUILDING CONSTRUCTION
AND REPAIR

I. KEY POINTS OUTLINE

§ 20:1 Standard forms for building construction and repair
§ 20:2  Checklist for construction contract provisions

§ 20:3 Construction loan

§ 20:4 Mechanics’ and materialmen’s liens

II. FORMS
A. CONSTRUCTION CONTRACTS AND RELATED
DOCUMENTS

§ 20:5 Invitation to bid, with instructions to bidders

§ 20:6 Bidder’s proposal

§ 20:7 Alternate or additional clauses for bidder’s proposal

§ 20:8 Residential construction contract

§ 20:9 —New construction purchase contract

§ 20:10  Subcontract (plumbing) for commercial construction project
§ 20:11  Subcontract (paving service for residential development)

§ 20:12 Agreement to provide professional engineering, surveying,
land planning and construction-period services

§ 20:13 Building-repair agreement
§ 20:14 Construction agency agreement

B. CONSTRUCTION LOAN AGREEMENT

§ 20:15 Construction loan agreement among owners, builder, and
lender

C. MECHANIC’S AND MATERIALMAN’S LIENS

§ 20:16 Notice of commencement (private improvement)

§ 20:17 Notice of commencement (public improvement)

§ 20:18 Notice of furnishing (private improvement)

§ 20:19 Notice of furnishing (public improvement)

§ 20:20 Affidavit for mechanic’s or materialman’s lien (private
improvement)

§ 20:21 Affidavit for mechanic’s or materialman’s claim (public
improvement)
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D. MISCELLANEOUS

§ 20:22  Service agreement with municipality in connection with
development of property

§ 20:23 Construction supplies credit application/purchase
agreement

§ 20:24 Master property management; leasing and construction
management agreement

CHAPTER 21. REAL ESTATE BROKERS
I. KEY POINTS OUTLINE

§ 21:1 Relationship between real estate broker and real estate
salesperson

§ 21:2 Listing agreements

§ 21:3 Property management

§ 21:4 Agency relationships—Agreements and disclosure
statements

II. FORMS
A. BROKER’S AND SALESPERSON’S CONTRACT

§ 21:5 Contract between broker and salesperson
§ 21:6  Co-operative commercial agreement
§ 21:7 —Irrevocable consent to jurisdiction

B. LISTING AGREEMENTS

§21:8 Exclusive listing agreement

§ 219 Exclusive listing agreement with multiple listing feature
§ 21:10 Subcontract agreement

§ 21:11  Open listing agreement

§ 21:12 Listing agreement to find tenant

§ 21:13  Property information checklist

§ 21:14 Extension of listing

§ 21:15 Termination of listing

§ 21:16  Affidavit for commercial real-estate broker’s lien

§ 21:17 Release of commercial real-estate broker’s lien

C. PROPERTY MANAGEMENT AGREEMENT

§ 21:18 Property management agreement

PART VI. GENERAL FORMS

CHAPTER 22. ACKNOWLEDGMENTS, JURATS,
AND EXECUTION OF INSTRUMENTS

I. KEY POINTS OUTLINE

§ 22:1 Execution of instruments generally
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§ 22:2 Notarial acts

II. FORMS

A. STATUTORY SHORT FORMS OF
ACKNOWLEDGMENT

§ 22:3 Acknowledgment for an individual acting in his or her own
right

§ 22:4 Acknowledgment for a corporation

§ 22:5 Acknowledgement for a limited liability company

§ 22:6 Acknowledgment for a partnership

§ 22:7 Acknowledgment for an individual acting as principal by an
attorney-in-fact

§ 22:8 Acknowledgment by any public officer, trustee, or personal
representative

B. GENERAL JURAT

§ 22:9  Jurat on oath or affirmation

C. ACKNOWLEDGMENTS AND JURATS WHEN
DOCUMENT SIGNED BY MARK

§ 22:10 Acknowledgment for person signing by mark
§ 22:11  Jurat for person signing by mark

D. AUTHENTICATION OF NOTARIAL AUTHORITY

§ 22:12  Authentication of notarial authority of foreign official by
United States foreign service officer on foreign station

§ 22:13  Authentication of notarial authority of foreign official by
foreign diplomatic or consular officer in the United States

§ 22:14  Authentication of notarial authority by clerk of court of
record

CHAPTER 23. AFFIDAVITS

I. KEY POINTS OUTLINE

§ 23:1 Definition of affidavit

§ 23:2 Persons authorized to take affidavits
§ 23:3 Use of affidavits

§ 23:4 Execution of affidavit

§ 23:5 Penalties for false affidavit

II. FORMS

A. GENERAL AFFIDAVIT FORMS

§ 23:6 Master form of affidavit (in first person)

§ 23:7 Master form of affidavit (in third person)
§ 23:8 Affidavit by more than one person

§ 23:9 To convert unsworn statement to affidavit
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§ 23:10 Affidavit on information and belief
§ 23:11  Affidavit on behalf of partnership
§ 23:12 Affidavit on behalf of corporation

B. AFFIDAVIT TO CLARIFY RECORD TITLE TO REAL
PROPERTY

§ 23:13  Affidavit for recording change of name of landowner due to
marriage

CHAPTER 24. POWERS OF ATTORNEY;
DURABLE POWER OF ATTORNEY FOR
HEALTH CARE

I. KEY POINTS OUTLINE

§ 24:1 Definitions of power of attorney, principal, and
attorney-in-fact

§ 24:2 Formal requirements for powers of attorney

§ 24:3 Recording powers of attorney

§ 24:4 Termination of powers of attorney

§ 24:5 “Durable” powers of attorney

§ 24:6 Durable power of attorney for health care

II. FORMS
A. GENERAL AND LIMITED POWERS OF ATTORNEY

§ 24:7 Master form of power of attorney

§ 24:8 General power of attorney to conduct all business and
personal affairs of principal

§ 24:9 Limited power of attorney for disabled person or in the
event of disability

§ 24:10 Limited power of attorney to sign annual report on Form
10-K

§ 24:11 Revocation of power of attorney

§ 24:12 Removal of attorney-in-fact and appointment of successor

§ 24:13 Purpose clauses for powers of attorney

B. DURABLE POWER OF ATTORNEY FOR HEALTH
CARE

§ 24:14 Durable power of attorney for health care
§ 24:15 —Preprinted form

CHAPTER 25. PROMISSORY NOTES,
GUARANTIES, PLEDGES AND BONDS

I. KEY POINTS OUTLINE

§ 25:1 Promissory notes
§ 25:2  Guaranties
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§ 25:3 Penal bonds

II. FORMS
A. PROMISSORY NOTES

§ 25:4 Promissory note (general form)

§ 25:5 Joint note with waiver of presentment and notice of
dishonor

§ 25:6 Promissory note with increased interest after maturity

§ 25:7 Installment note with late payment penalty and
acceleration clause

§ 25:8 Cognovit note with collateral pledge and guaranty

§ 25:9 Contingent convertible note purchase agreement

§ 25:10 Note secured by security agreement, mortgage, or both
§ 25:11 Mortgage note with variable interest rate

§ 25:12 Mortgage note with fixed interest rate and variable
payments

§ 25:13 Revolving line of credit promissory note with loan
agreement

§ 25:14 Promissory note; obligation pursuant to stock purchase
agreement

B. GUARANTIES

§ 25:15 Guaranty of payment for goods or services
§ 25:16  Guaranty of performance of contract

§ 25:17 Guaranties for endorsement on note or other debt
instrument

C. REVOCATION OF GUARANTIES

§ 25:18 Revocation of guaranty of payment
§ 25:19 Revocation of guaranty of performance

D. NOTICE TO GUARANTOR OF DEFAULT

§ 25:20 Notice of default in payment
§ 25:21 Notice of default in performance

E. PLEDGES
§ 25:22 Negative pledge

F. BONDS

§ 25:23 Master form of penal bond (traditional)
§ 25:24  Contract performance bond (general form)
§ 25:25 Bid guaranty and contract bond
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CHAPTER 26.

MORTGAGES, LAND CONTRACTS, NOTES,
PERSONAL PROPERTY, PATENTS,
COPYRIGHTS, TRADEMARKS AND
SERVICEMARKS

I. KEY POINTS OUTLINE

§ 26:1 Definition of assignment
§ 26:2 Assignable and nonassignable rights
§ 26:3 When written assignment required
§ 26:4 When recording assignment required
§ 26:5 Statutes affecting specific assignments
II. FORMS
A. MORTGAGE ASSIGNMENTS
§ 26:6 Assignment of mortgage by separate instrument
§ 26:7 Blanket assignment of mortgages by separate instrument
§ 26:8 Assignment of mortgage on original instrument
§ 26:9 Assignment of mortgage on margin of record
B. ASSIGNMENTS OF LEASES AND LAND
CONTRACTS
§ 26:10 Permission to sublet
§26:11 Assignment of lease by lessee by separate instrument
(with consent of lessor and acceptance by assignee)
§ 26:12 Assignment of lease by lessee on original instrument
§ 26:13 Assignment of lease by lessee on margin of record (with
consent of lessor and acceptance by assignee)
§ 26:14 Assignment of land contract by separate instrument (with
consent of vendor and acceptance by assignee)
§ 26:15 Assignment of land contract by vendee on original
instrument
§ 26:16  Assignment of land contract by vendee on margin of record
(with consent of vendor and acceptance by assignee)
C. ASSIGNMENT OF NOTES AND CONTRACTS
§26:17 Assignment of note or contract
D. PATENT, COPYRIGHT, TRADEMARK, AND
SERVICEMARK ASSIGNMENTS
§26:18 Assignment of patent
§26:19 Employee’s assignment of inventions
§26:20 Copyright assignment
§ 26:21 Assignment of unpublished literary work
§ 26:22 Assignment of registered trademark or servicemark
§ 26:23 Assignment of tradename

ASSIGNMENTS PERTAINING TO
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E. ASSIGNMENT OF PERSONAL PROPERTY

§ 26:24 Assignment and release agreement

CHAPTER 27. RELEASES

I. KEY POINTS OUTLINE

§ 27:1 Definition of release

§ 27:2 Overview of release contracts

§ 27:3 Waiver or release of mortgage

§ 27:4 Waiver or release of mechanic’s lien

§ 27:5 Release of easement

§ 27:6 Release of partner or joint tortfeasor

§ 27:7 Release of minor’s tort claims through probate court
§ 27:8 Settlement of lawsuit

II. FORMS
A. MORTGAGE WAIVER AND RELEASE

§27:9 Waiver of priority of mortgage by separate instrument
§ 27:10 Satisfaction of mortgage by separate instrument

§ 27:11  Satisfaction of mortgage on original instrument

§ 27:12  Satisfaction of mortgage on margin of record

B. MECHANIC’S LIEN WAIVER AND RELEASE

§ 27:13  Waiver of right to mechanic’s or materialman’s lien
§ 27:14 Release of mechanic’s or materialman’s lien

C. RELEASE OF EASEMENT

§ 27:15 Release of easement

D. RELEASE OF CLAIMS GENERALLY

§ 27:16  Release (general form)
§ 27:17 Mutual release
§ 27:18 Release of partner or joint debtor, reserving rights against

others

§ 27:19 Release of property damage claim, with covenant not to
sue

§ 27:20 Energy purchase agreement, termination and mutual
release

§ 27:21 Release in connection with stock purchase
§ 27:22 Release for gymnastics academy

E. RELEASE OF MINORS CLAIMS

§ 27:23 Release of minor’s claim for $10,000 or less with court
approval, including parents’ claim for loss of services

§ 27:24 Release of minor’s claim by guardian with court approval
(multiple releases)
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§ 27:25 Release of emancipated minor’s claim with court approval,
and receipt of custodian for settlement proceeds

F. SETTLEMENT OF LAWSUIT; SATISFACTION OF

JUDGMENT
§ 27:26  Mutual releases with agreement to dismiss suit and pay
costs
§ 27:27 Settlement agreement—Personal injury action—Traffic
accident
§ 27:28 — —Construction accident

§ 27:29 Release and satisfaction of judgment

PART VII. NONPROFIT
ORGANIZATIONS

CHAPTER 28. NONPROFIT CORPORATIONS
I. KEY POINTS OUTLINE

§ 28:1 Choosing form of nonprofit corporation

§ 28:2 Incorporation procedure

§ 28:3 Code of regulations

§ 28:4 Meeting notices; waiver of notice; action without meeting
§ 28:5 Meeting minutes

§ 28:6 Requirement for statement of continued existence

§ 28:7 Nonprofit or tax exempt status

II. FORMS
A. INCORPORATION

§ 28:8 Articles of incorporation
§ 28:9 Purpose clauses for nonprofit articles of incorporation
§ 28:10 Optional provisions for nonprofit articles of incorporation

B. STATUTORY AGENT

§ 28:11 Appointment and acceptance of statutory agent for
nonprofit corporation, change of address, resignation

C. CODE OF REGULATIONS FOR NONPROFIT
CORPORATION

§ 28:12 Code of regulations of nonprofit corporation

D. MEETING NOTICES; MINUTES OF MEETING

§ 28:13 Notice of first meeting of members

§ 28:14 Notice of annual meeting of members
§ 28:15 Notice of special meeting of members
§ 28:16 Notice of meeting of directors

§ 28:17 Waiver of notice
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§ 28:18 Action by consent without a meeting
§ 28:19 Minutes of meeting

E. CONTINUED EXISTENCE OF NONPROFIT
CORPORATION

§ 28:20 Statement of continued existence
§ 28:21 Application for reinstatement

F. MISCELLANEOUS

§ 28:22  Ohio charter school—Educational products and technology
services agreement

§ 28:23  Sponsored research agreement

CHAPTER 29. [Reserved]

PART VIII. ESTATE PLANNING

CHAPTER 30. WILLS AND TRUSTS; POWERS
OF APPOINTMENT AND HEALTH CARE
DECLARATIONS (LIVING WILLS)

I. KEY POINTS OUTLINE

§ 30:1 Validity and form of will

§ 30:2 Bequests and devises in will; disposition of remainder
§ 30:3 Per stirpes and per capita

§30:4 Common disaster and presumed order of death
§30:5  Advancements

§ 30:6 Rights of surviving spouse

§ 30:7 Disinheritance of children

§ 30:8 In terrorem clause

§ 30:9 Abatement of legacies and devises

§ 30:10 Guardianship clause

§ 30:11 Executor

§ 30:12 Distribution in kind

§ 30:13 Codicils or amendments

§ 30:14 Trusts and trustees

§ 30:15 Testamentary trusts

§ 30:16 Inter vivos trusts

§ 30:17 Charitable trusts

§ 30:18 Rights reserved to grantor of inter vivos trust
§ 30:19 Spendthrift clause

§ 30:20 Rule against perpetuities

§ 30:21 Powers of appointment

§ 30:22 Powers of executor or trustee

§ 30:23 Living will, or health care declaration
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II. FORMS
A. WILLS

§ 30:24 General form of will

§ 30:25 Simple will

§ 30:26 Complex will with trust

§ 30:27 Funeral, burial, and memorial arrangements
§ 30:28  Specific bequests and devises

§ 30:29 Disposition of remainder

§ 30:30 Conditional bequests and devises

§ 30:31 Advancements

§ 30:32 Restrictions on rights of surviving spouse
§ 30:33  Charitable gifts

§ 30:34 Appointment of guardian

§ 30:35 Appointment of executor

§ 30:36 Abatement of legacies and devises

§ 30:37 Will clause—Survivorship for stated period
§ 30:38 —Life estate with power to sell

§ 30:39 —Joint life estate

§ 30:40 —Successive life estates

§ 30:41 —Farm real estate to children with option to buy integral

farm unit
§ 30:42 —Discharge of debts owed testator
§ 30:43 —Legacy or devise subject to change

§ 30:44 —Payment of estate taxes out of certain property

§ 30:45 —Children to include after-born heirs

§ 30:46 —Disinheritance of children

§ 30:47 —Disinheritance of missing child

§ 30:48 —In terrorem or no contest clause

§ 30:49 —Distribution in kind

§ 30:50 —Gifts absolute unless otherwise stated
§ 30:51 —Interpretation

§ 30:52  Codicil or amendment to will

B. TRUSTS

§ 30:53 Testamentary family trust
§ 30:54 Inter vivos family trust

§ 30:55 Marital deduction and generation-skipping trust

§ 30:56 Sample charitable trust
§ 30:57 Dispositions of trust income and principal
§ 30:58 Rights reserved to grantor of inter vivos trust

§ 30:59 Trust clauses—Effect on inter vivos trust of election to

take against will

§ 30:60 Trust clause—Spendthrift clause with forfeiture

§30:61 —Advisory committee
§ 30:62 Sample amendment to inter vivos trust

C. POWERS OF APPOINTMENT
§ 30:63 Powers of appointment
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§ 30:64 Exercise of power of appointment
§ 30:65 Limited exercise, nonexercise, or renunciation of power of
appointment

D. AUTHORITY OF EXECUTOR OR TRUSTEE

§ 30:66 Limited additional powers
§ 30:67 General powers
§ 30:68 Detailed broad powers of executor or trustee

E. HEALTH CARE DECLARATION, OR LIVING WILL

§ 30:69 Health care declaration (living will)
§ 30:70 —With notices to declarant

PART IX. LAW OFFICE MANAGEMENT

CHAPTER 31. LAW FIRM PRACTICE
MANAGEMENT; REPRESENTATION AND FEES

I. KEY POINTS OUTLINE

§ 31:1 Forming law firm
§ 31:2 Representation and fees
§ 31:3 Time and billing

§ 31:4 Files
§ 31:5 Trust account
II. FORMS

A. FORMING A LAW FIRM

§ 31:6 Law firm partnership agreement
§ 31:7 Articles of incorporation for legal professional association
§ 31:8 Annual statement of professional association

B. REPRESENTATION AND FEES

§31:9 Sample letter confirming representation and fee basis—
Hourly or daily rate

§ 31:10 —Flat rate with hourly rate rider

§ 31:11 —Contingent fee with optional retainer

§ 31:12 Representation in marriage dissolution

§ 31:13  Checklist for determining hourly rate

C. TIME AND BILLING

§ 31:14 Time sheet
§ 31:15 Master form of statement

D. FILES
§ 31:16 Master client file index card

XXXVIil



TaBLE oF CONTENTS

§ 31:17 Client-adverse party index file card

E. TRUST ACCOUNT
§ 31:18 Trust account record
Table of Laws and Rules
Table of Cases
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