Summary of Contents

Volume 1

I. FAIR LABOR STANDARDS ACT

Chapter 1.

Appendix 1A.

Chapter 2.
Appendix

Appendix
Appendix
Appendix
Chapter 3.
Appendix

Appendix
Chapter 4.
Chapter 5.

Appendix
Chapter 5A.
Chapter 6.

Appendix

Appendix

Chapter 7.
Appendix

Chapter 8.
Appendix

2A.

2B.
2C.
2D.

3A.

3B.

6A.

6B.

TA.

8A.

Laws Governing Compensation and Hours

Annotated Fair Labor Standards Act
of 1938

Administration and Enforcement

Wage and Hour Key Program
Personnel

WHD Local Offices

State Labor Offices

Wage and Hour Fact Sheets
Employment

Training and Employment Guidance
Letter

Legal Intern Guidance Letter
Coverage
“White Collar” Exemptions
Historical Information
All Other Exemptions
Compensable Time

Advisory Memo No. 2006-2 (May 31,
2006)

Field Assistance Bulletin 2016-1 Sleep
Time

Forms of Remuneration

Field Assistance Bulletin 2012-2 Tip
Credit Regulations

Minimum Wage
State Minimum Wage Laws

xxiii



Appendix

Appendix
Appendix

Chapter 9.
Chapter 10.

Appendix

Chapter 11.

Appendix
Appendix
Appendix

Appendix

WacGE AND Hour Law: CoMPLIANCE & PRACTICE

8B. Enforcement of 2011 Tip Credit
Regulations (FAB 2012-2)

8C. Fact Sheet #15: Tipped Employees

8D. Field Assistance Bulletin 2016-4

Enforcement of 30D and 32J18 (Tip
Credit Provisions)

Regular Rate
Overtime

10A. Coefficient Table for Computing Extra

Half-Time for Overtime
Recordkeeping

Employee Rights Under the Fair
Labor Standards Act

11A.

11B. Government Employee Rights Under
the Fair Labor Standards Act

11C. American Samoa: Employee Rights
Under the Fair Labor Standards Act

11D. Agricultural Employee Rights under

the Fair Labor Standards Act

Volume 2
I. FAIR LABOR STANDARDS ACT (CONTINUED)
Chapter 12. Antidiscrimination
Chapter 13. Hot Goods
Chapter 14. Child Labor
Appendix 14A. Employment Certificate for Minors
Under Age 18
Appendix 14B. Employment of Minors in
Entertainment
Appendix 14C. Certificate of Consent for Employment
of Minors
Appendix 14D. Child Labor Information
Appendix 14E. Employment Standards for 14 and 15-
Year-Olds
Appendix 14F. State Child Labor Laws and
Regulations
Appendix 14G. Sample “Certificate of Age”

XX1V



SuMMARY OF CONTENTS

Chapter 15.

Chapter 16.

Chapter 17.
Appendix

Appendix

Appendix

Chapter 18.
Chapter 19.
Appendix

Appendix
Appendix

Appendix
Appendix

Appendix
Appendix

Appendix

Appendix
Appendix

Chapter 20.
Appendix
Appendix
Appendix
Appendix
Appendix

17A.

17B.

17C.

19A.

19B.

19C.

19D.
19E.

19F.

19G.

19H.

191
19d.

20A.
20B.
20C.
20D.
20E.

Homeworkers
Equal Pay
Wage Certifications

Employment of Workers with
Disabilities Under Special
Certificates (29 C.F.R. Part 525)

Application for Authority to Employ
Workers with Disabilities at Special
Minimum Wages

Supplemental Data Sheet for
Application for Authority to Employ
Workers with Disabilities at Special
Minimum Wages

Wage Orders
Investigation

Waiver of Statute of Limitations (Used
by Wage and Hour)

Waiver of Statute of Limitations (Used
by Employer)

Letter—Visit by Wage and Hour
Compliance Officer

Summary of Unpaid Wages

Wage Transcription and Computation
Sheet (WH-55)

Receipt for Payment of Back Wages

Sample “Self Audit” Request Letter
from Wage and Hour

Pay Practice Questionnaire for
Employees: DOL FORM WH-42

Fact Sheet #44: Visits to Employers

ABA-Approved Attorney Referral
System

Litigation

Notice of Removal of Civil Action
Notice of Filing of Removal
Complaint—Unpaid Hours
Complaint—Donning and Doffing
Complaint—Violation of MCA

XXV



XXV1

Appendix
Appendix

Appendix
Appendix

Appendix
Appendix

Appendix
Appendix

Appendix
Appendix
Appendix

Appendix

Appendix
Appendix
Appendix

Appendix
Appendix
Appendix
Appendix
Appendix
Appendix
Appendix

Appendix

20F.
20G.

20H.
20I.

20d.
20K.

20K-1.

20K-2.

20K-3.
20K-4.

20L.

20M.

20N.
200.

200-1.

200-2.

200-3.

200-4.

200-5.

200-6.

200-7.

20P.

20Q.

WacGE AND Hour Law: CoMPLIANCE & PRACTICE

Private Plaintiff (Employee) Complaint

Private Plaintiff (Employee) Complaint
with Additional Inclusions

Answer—MCA

Answer Motion to Dismiss and
Defenses to Complaint

Checklist of Defenses

Motion for Class Treatment in Wage
and Hour Case

Motion for Issuance of Collective
Action Notice

Notice to Potential Plaintiffs, With
Consent Form

Motion to Decertify Collective Action
Sample Collective Action Order

Plaintiff’s Notice of Depositions and
Request for Production of Documents

Defendant’s Response to Request for
Production of Documents

Plaintiff’s Interrogatories to Defendant
Consent Judgment

Consent Judgment—Injunction and
Back Wages (One Payment)

Consent Judgment—Injunction and
Back Wages (Installments)

Consent Judgment—Back Wages Only
(Installments)

Consent Judgment—Injunction Only
(No Back Wages Prayed)

Consent Judgment—Injunction Only
(Back Wages Prayer Withdrawn)

Consent Judgment—Injunction Only
(No Back Wages—Bankruptcy)

Consent Judgment—Nonconsent
Judgment

Judgments and Additional Violations
Enjoined

Private Settlement



Appendix

Appendix
Appendix

Appendix

Appendix

Appendix
Appendix
Appendix

Appendix

Appendix

Appendix
Appendix

Appendix
Appendix

Appendix

Appendix
Appendix
Appendix
Appendix
Appendix
Appendix

SuMMARY OF CONTENTS

20R.

208S.

20T.

20T-1.

20T-2.

20U.
20V.

20V-1.

20V-2.

20V-3.

20V-4.

20W.

20X.

20X-1.

20X-2.

20Y.

20Y-1.
20Y-2.

20Z.

20Z-1.
20Z-2.

Service Contract Act/Contract Work
Hours and Safety Standards Act
Complaint

Order of Reference for Violations of
Davis-Bacon Act for Back Wages

Petition for Adjudication in Civil
Contempt

Petition for Adjudication in Civil
Contempt—Failure to Pay Back
Wages

Petition for Adjudication in Civil
Contempt—Continuing Violation

Order to Show Cause
Judgment in Civil Contemp

Judgment in Civil Contempt for
Continuing Violations / Enlargement
with Back Wages from Old Judgment

Judgment in Civil Contempt for
Continuing Violations / Enlargement
with Back Wages from Enlarged
Judgment

Judgment in Civil Contempt for
Continuing Violations / Enlargement
with Back Wages from Old and
Enlarged Judgment

Judgment in Civil Contempt for
Money Due

Order of Reference for Child Labor
Violations and Related Filings

Offer of Judgment

Offer of Judgment—Exclusive of
Attorney’s Fees and Costs

Offer of Judgment—Inclusive of
Attorney’s Fees and Costs

Employee Interview Consent Form
Johnnies Poultry English version
Johnnies Poultry Spanish version
Jury Instructions

Eleventh Circuit Jury Instructions
Eighth Circuit Jury Instructions

XXVil



WacGE AND Hour Law: CoMPLIANCE & PRACTICE

Chapter 21. Damages and Remedies
Chapter 22. Civil Money Penalties

II. GOVERNMENT CONTRACTS ACTS
Chapter 23. Davis-Bacon Act

Appendix 23A. Notice to All Employees Working on
Federal or Federally Financed
Construction Projects

Appendix 23B. Worker Rights Under Executive Order

13706
Chapter 24. Walsh-Healey Public Contracts Act
Chapter 25. Service Contract Act
Appendix 25A. Employee Rights on Government
Contracts
Volume 3
III. FAMILY AND MEDICAL LEAVE ACT
Chapter 26. Administration and Agency Enforcement
Appendix 26A. Public Law 103-3: FMLA Legislation
Text

Appendix 26B. Family and Medical Leave Act of 1993
(29 U.S.C.A. §§ 2601-2654)

Appendix 26C. Regulations Implementing the Family
and Medical Leave Act of 1993 (29
C.F.R. Part 825)

Appendix 26D. DOL FMLA Fact Sheet No. 028

Appendix 26E. DOL Compliance Guide to Family and
Medical Leave Act (Publication WH-
1421)
Appendix 26G. FMLA Compliance Questions and
Answers
Appendix 26H. Comparison of Federal and State Leave
Laws
Appendix 261. 2008 Amendments to FMLA
Chapter 27. Employment Eligibility
Chapter 28. Employer Coverage
Chapter 29. Notice, Posting and Recordkeeping

Requirements

XXViii



SuMMARY OF CONTENTS

Appendix
Appendix

Appendix
Appendix
Chapter 30.

Chapter 31.
Appendix

Appendix

Appendix

Appendix

Appendix

Appendix

Appendix
Chapter 32.
Chapter 33.

Appendix

Chapter 34.
Chapter 35.
Chapter 36.

29A.
29B.

29C.

29D.

Sample FMLA Policy

Designation Notice under the Family
and Medical Leave Act (Form WH-382)

Notice of Eligibility and Rights &
Responsibilities (Family and Medical
Leave Act) (Form WH-381)

2016 FMLA Poster (Publication 1420)

Leave Qualifications
Certification of Medical Conditions

31A.

31B.

31C.

31D.

31E.

31F.

31G.

Employee Rights and Responsibilities
under the Family and Medical Leave
Act (WHD Publication 1420)

Certification of Health Care Provider for
Employee’s Serious Health Condition
(Family and Medical Leave Act) (Form
WH-380-E)

Certification of Health Care Provider for
Family Member’s Serious Health
Condition (Family and Medical Leave
Act) (Form WH-380-F)

Certification for Serious Injury or
Illness of Covered Servicemember—for
Military Family Leave (Family and
Medical Leave Act) (Form WH-385)

Certification of Qualifying Exigency for
Military Family Leave (Family and
Medical Leave Act) (Form WH-384)

Designation Notice (Family and Medical
Leave Act) (Form WH-382)

Fitness for Duty Certificate

Duration of Leave

Reinstatement after Leave

33A.

EBSA Fact Sheet: COBRA Continuation
Coverage

Impact on Work Rules, Policies and Benefits
Effect on Other Laws

Enforcement and Remedies

APPENDICES

APPENDIX 1.

Opinion Letters: Subject Index

XXIX



WacGE AND Hour Law: CoMPLIANCE & PRACTICE

APPENDIX 2. Opinion Letters: Statute and Regulation Index
Table of Laws and Rules

Table of Cases

Index

XXX



