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PART I. CORPORATIONS

CHAPTER 1. INCORPORATION AND
ORGANIZATION

I. KEY POINTS OUTLINE
§ 1:1 Overview of steps to organize corporation
§ 1:2 Name of corporation§
§ 1:3 Articles of incorporation§
§ 1:4 Original and subsequent appointment and acceptance of

statutory agent
§ 1:5 Filing articles
§ 1:6 Share subscriptions
§ 1:7 First meeting of shareholders
§ 1:8 Code of regulations§

II. FORMS

A. INCORPORATION
§ 1:9 Request to reserve name or advise if name available
§ 1:10 Articles of incorporation§
§ 1:11 Capital stock clauses for articles of incorporation§
§ 1:12 Optional provisions for articles of incorporation§
§ 1:13 Issuance of shares clause for articles of incorporation for

legal professional association§
§ 1:14 Appointment and acceptance of statutory agent, change of

address, resignation
§ 1:15 Subscription plan§
§ 1:16 Subscription agreements, with acceptance§

B. RECORD OF INCORPORATOR’S PROCEEDINGS
§ 1:17 Incorporator’s proceedings§

C. FIRST MEETING OF SHAREHOLDERS
§ 1:18 Notice of first meeting of shareholders§
§ 1:19 Waiver of notice of first meeting of shareholders§
§ 1:20 Minutes of first shareholders’ meeting§
§ 1:21 Action by shareholders by consent without a meeting§

D. CODE OF REGULATIONS
§ 1:22 Code of regulations§
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§ 1:23 —General provisions form§
§ 1:24 — —Optional provisions§
§ 1:25 Insider trading policy§

CHAPTER 2. DIRECTORS

I. KEY POINTS OUTLINE
§ 2:1 Election and tenure of directors
§ 2:2 Authority of directors§
§ 2:3 Transactions between directors and corporation
§ 2:4 Liability of directors
§ 2:5 Indemnification of directors and others by corporation§
§ 2:6 Directors’ meetings, in general
§ 2:7 First meeting of directors
§ 2:8 Minutes of meetings

II. FORMS
A. NOMINATION OF DIRECTORS

§ 2:9 Director nomination agreement§

B. ACCEPTANCE OF ELECTION
§ 2:10 Director’s acceptance of election§

C. FIRST MEETING OF DIRECTORS
§ 2:11 Notice of first directors’ meeting§
§ 2:12 Waiver of notice of first meeting of directors§
§ 2:13 Minutes of first directors’ meeting§
§ 2:14 Action of directors by consent without meeting§

D. BYLAWS
§ 2:15 Bylaws§
§ 2:16 —Approval of loans to officers
§ 2:17 —Records and reports§
§ 2:18 —Officers—Chief executive officer
§ 2:19 — —Chief financial officer
§ 2:20 — —Controller and assistant financial officer

E. RESOLUTIONS
§ 2:21 Organizational resolutions§
§ 2:22 Miscellaneous resolutions§

F. AUTHENTICATING RECORDS
§ 2:23 Certification of corporate record§
§ 2:24 Certification required by Sarbanes-Oxley Act§

G. TRANSACTIONS WITH DIRECTORS AND
OFFICERS

§ 2:25 Business ethics and conduct§
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§ 2:26 Independent director agreement§
§ 2:27 Indemnification agreement§
§ 2:28 —Director§
§ 2:29 Nonemployee directors’ compensation plan§

H. MISCELLANEOUS
§ 2:30 Cooperation agreement between company and investment

group governing appointment of directors§

CHAPTER 3. SHARES AND SHAREHOLDERS

I. KEY POINTS OUTLINE
§ 3:1 Share subscriptions payable on call of directors
§ 3:2 Share certificate
§ 3:3 Dividends and distributions
§ 3:4 Preemptive rights
§ 3:5 Shareholder’s right to information
§ 3:6 Shareholders’ meetings
§ 3:7 Proxies
§ 3:8 Voting

II. FORMS

A. SHARES AND PAYMENT FOR SHARES
§ 3:9 Share certificate§
§ 3:10 Call for payment of share subscription§

B. DIVIDENDS
§ 3:11 Dividend resolutions§
§ 3:12 Director’s dissent from declaration of dividend§
§ 3:13 Authority to pay dividend to third person§

C. PREEMPTIVE RIGHTS
§ 3:14 Offer of new shares pursuant to preemptive rights§
§ 3:15 Waiver of preemptive rights§

D. SHAREHOLDER’S RIGHT TO INFORMATION
§ 3:16 Request for roster of shareholders; demand to inspect

records§

E. SHAREHOLDERS’ MEETINGS

§ 3:17 Notice of annual or special meeting§
§ 3:18 Waiver of notice§
§ 3:19 Minutes of annual shareholders’ meeting§

F. PROXIES

§ 3:20 Proxy§
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§ 3:21 Proxy committee§
§ 3:22 Revocation of proxy§
§ 3:23 Notice by fiduciary of shareholder’s death and revocation of

proxy§
§ 3:24 Designation of single fiduciary to vote shares§

G. VOTING

§ 3:25 Notice of intent to cumulate votes§
§ 3:26 Request for appointment of election inspectors§

CHAPTER 4. SHAREHOLDERS’ AGREEMENTS

I. KEY POINTS OUTLINE
§ 4:1 Shareholders’ buy-sell agreements
§ 4:2 Close corporation agreements and their shareholders
§ 4:3 Voting trust agreements

II. FORMS

A. SHAREHOLDERS’ BUY-SELL AGREEMENTS

§ 4:4 Agreement between shareholders to buy each other’s stock§
§ 4:5 Stock purchase agreement funded by life insurance, with

corporation and shareholders as parties§
§ 4:6 Optional provisions for shareholders’ buy-sell agreements§

§ 4:7 Offer to sell stock to other shareholders§

B. CLOSE CORPORATION AGREEMENT

§ 4:8 Close corporation agreement§
§ 4:9 Close corporation agreement with provisions governing share

certificate legend and income tax under IRC§

C. VOTING TRUSTS

§ 4:10 Voting trust agreement§
§ 4:11 Request to transfer shares on corporation’s books to

trustee§
§ 4:12 Voting trust certificate§
§ 4:13 Assignment of voting trust certificate§

CHAPTER 5. STOCK OPTIONS, PURCHASES,
AND TRANSFERS

I. KEY POINTS OUTLINE
§ 5:1 Stock option definitions
§ 5:2 Authority of corporation to grant options
§ 5:3 Employee stock-option plans
§ 5:4 Stock purchase or exchange to buy business
§ 5:5 Share transfer
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II. FORMS
A. STOCK OPTIONS

§ 5:6 Option to buy stock§
§ 5:7 Option to repurchase stock§
§ 5:8 Stock option certificate; nonemployee directors§

B. EMPLOYEES’ STOCK-OPTION PLAN
§ 5:9 Resolutions adopting employees’ stock-option plan§
§ 5:10 Qualified stock-option plan§
§ 5:11 Nonqualified stock-option plan§
§ 5:12 Election agreement for deferral of restricted shares§

C. STOCK PURCHASE AGREEMENTS
§ 5:13 Letter of intent to buy all stock§
§ 5:14 Agreement to purchase all stock§
§ 5:15 Optional provisions for stock purchase agreements§
§ 5:16 Registration rights agreement§
§ 5:17 Registration rights agreement including shelf registration

provisions§
§ 5:18 Stock exchange agreement§
§ 5:19 Restricted share agreement§

D. TRANSFER OF SHARES
§ 5:20 Stock assignment§
§ 5:21 Certifications for stock assignments§
§ 5:22 Power of attorney to transfer stock§
§ 5:23 Request to transfer stock to fiduciary§

E. MISCELLANEOUS
§ 5:24 Exchange agreement§
§ 5:25 Tri-party agreement for distribution of services§

CHAPTER 6. CHANGES IN CONTROL;
TRANSFER OR SALE OF ASSETS

I. KEY POINTS OUTLINE
§ 6:1 Methods of changing control of corporation
§ 6:2 Merger and consolidation
§ 6:3 Take-over (control share acquisition)
§ 6:4 Majority share acquisitions and combinations
§ 6:5 Sale of all or most corporate assets
§ 6:6 Dissenter rights of shareholder

II. FORMS

A. MERGER AND CONSOLIDATION
§ 6:7 Resolution by directors to merge or consolidate into Ohio

corporation (except parent-subsidiary merger)§
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§ 6:8 Resolution by shareholders (merger or consolidation of
domestic into foreign corporation)§

§ 6:9 Proxy for vote on merger or consolidation§
§ 6:10 Resolution to merge subsidiary into parent§
§ 6:11 Resolution directing notice of parent-subsidiary merger§
§ 6:12 Notice of parent-subsidiary merger§
§ 6:13 Merger or consolidation agreement§
§ 6:14 Agreement and plan of merger—Banks§
§ 6:15 Certificate of merger or consolidation§
§ 6:16 Voting and support agreement§
§ 6:17 Merger termination agreement§

B. TAKE-OVER (CONTROL SHARE ACQUISITION)
§ 6:18 Acquiring person statement§
§ 6:19 Resolution of directors calling special shareholders’ meeting

on proposed control share acquisition§
§ 6:20 Target corporation’s position statement on proposed control

share acquisition§
§ 6:21 Notice of meeting of shareholders on proposed control share

acquisition§

C. MAJORITY SHARE ACQUISITION; COMBINATION
§ 6:22 Resolution authorizing majority share acquisition or

combination§

D. DISPOSITION OF ALL OR SUBSTANTIALLY ALL
ASSETS

§ 6:23 Resolution to sell all or substantially all assets§
§ 6:24 Contract of sale of all or substantially all assets, with

assumption of liabilities by buyer§
§ 6:25 —With a related party due to assignments, assumptions

and releases§
§ 6:26 Asset purchase agreement§
§ 6:27 —Development and transition services agreement§
§ 6:28 —Paint and paint supplies business§
§ 6:29 —Plastics recycling business§
§ 6:30 —Automotive electronics business§
§ 6:31 —Company serving as incubator for businesses in area of

hemp and plant-based brands and services§
§ 6:32 —Noncompete, noninterference and nondisclosure

agreement—Restaurant§
§ 6:33 Stock purchase agreement with reinsurance agreement§
§ 6:34 Compliance with Former Bulk Sales Act§

E. DISSENTERS’ RIGHTS
§ 6:35 Notice of dissent and demand for fair cash value of shares§
§ 6:36 Corporation’s counteroffer to dissenting shareholder’s

demand§
§ 6:37 Corporation’s request for delivery of certificates for

endorsement with notice of dissent§
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§ 6:38 Notice of dissent endorsed on certificates§

CHAPTER 7. VOLUNTARY DISSOLUTION

I. KEY POINTS OUTLINE
§ 7:1 Voluntary or judicial dissolution of corporation
§ 7:2 Resolution to dissolve
§ 7:3 Certificate of dissolution
§ 7:4 Notice of dissolution
§ 7:5 Winding up
§ 7:6 Claims and security; payment
§ 7:7 Shareholder liability

II. FORMS
§ 7:8 Resolution by incorporators to dissolve corporation§
§ 7:9 Resolution by directors to dissolve corporation§
§ 7:10 Resolution by shareholders to dissolve corporation§
§ 7:11 Certificate of dissolution
§ 7:12 Mandatory attachment to certificate of dissolution—

Affidavit on personal property§
§ 7:13 —Affidavit of notice to taxing authorities of dissolution§
§ 7:14 Notice of dissolution§

PART II. PARTNERSHIPS AND OTHER
BUSINESS ORGANIZATIONS

CHAPTER 8. PARTNERSHIPS

I. KEY POINTS OUTLINE
§ 8:1 Characteristics of partnerships
§ 8:2 Partnership agreement
§ 8:3 Limited-partnership certificates
§ 8:4 Sale or assignment of partnership interest
§ 8:5 Dissolution and winding up
§ 8:6 Dissociation of partnership
§ 8:7 Merger and consolidation
§ 8:8 Domestic limited-liability partnership

II. FORMS

A. PARTNERSHIP AGREEMENTS

§ 8:9 General-partnership agreement§
§ 8:10 Limited-partnership agreement§
§ 8:11 Alternate clauses for partnership agreements§

B. LIMITED PARTNERSHIP CERTIFICATE

§ 8:12 Certificate of limited partnership
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§ 8:13 Amendment of limited-partnership certificate

C. SALE OF PARTNERSHIP INTEREST; ADMISSION
OF NEW PARTNER

§ 8:14 Sale of one partner’s interest to remaining partners§
§ 8:15 Sale of one partner’s interest to third party§
§ 8:16 Assignment of limited-partnership interest§
§ 8:17 Sale of interests of all partners§
§ 8:18 Partnership agreement clause permitting additional general

partners§
§ 8:19 Consent to substitution of limited partner§
§ 8:20 Agreement of continuing and new partners§

D. RETIREMENT OR WITHDRAWAL OF A PARTNER
§ 8:21 Agreement between continuing and retiring partners§
§ 8:22 Optional provisions on payments to retiring partner§

E. DEATH OF A PARTNER
§ 8:23 Partnership agreement clauses for continuation of firm on

death of a partner§
§ 8:24 Partnership agreement clauses on valuation and payment

for deceased partner’s interest§
§ 8:25 Insurance agreement to fund payment for deceased

partner’s interest§
§ 8:26 Optional clauses for partnership life insurance agreement§

F. DISSOLUTION OF PARTNERSHIP
§ 8:27 Dissolution clauses for partnership agreement§
§ 8:28 Dissolution by consent; appointment and compensation of

liquidating partner§
§ 8:29 Dissolution on express will of one partner§
§ 8:30 Certificate cancelling limited-partnership certificate§
§ 8:31 Application for registration of registered partnership having

limited-liability

CHAPTER 9. LIMITED-LIABILITY COMPANIES

I. KEY POINTS OUTLINE

A. LIMITED-LIABILITY COMPANIES, GENERALLY
§ 9:1 Limited-liability companies, in general
§ 9:2 Taxation of limited-liability companies
§ 9:3 Members of limited-liability companies
§ 9:4 Standard of conduct of members of limited-liability

companies
§ 9:5 Standard of conduct of managers of limited-liability

companies
§ 9:6 Contributions, distributions, and shares of profits and losses
§ 9:7 Management of company
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§ 9:8 Operating agreement
§ 9:9 Requirements for creating limited-liability company
§ 9:10 Merger or consolidation of limited-liability company
§ 9:11 Dissolution

B. SERIES LIMITED-LIABILITY COMPANY,
GENERALLY

§ 9:12 Series limited-liability company
§ 9:13 —Establishment
§ 9:14 —Enforcement of liabilities
§ 9:15 —Holding and identification of assets
§ 9:16 —Dissociation of member
§ 9:17 —Dissolution

II. FORMS
§ 9:18 Articles of organization of limited-liability company§
§ 9:19 Appointment and acceptance of statutory agent of limited-

liability company§
§ 9:20 Operating agreement for limited-liability company§
§ 9:21 Membership interest transfer agreement§
§ 9:22 Nonequity partner agreement§
§ 9:23 LLC subscription agreement§
§ 9:24 Code of ethics—LLC hedge fund§

CHAPTER 10. JOINT VENTURES, LIMITED-
PARTNERSHIP ASSOCIATIONS, BUSINESS
TRUSTS, PROFESSIONAL ASSOCIATIONS AND
CO-OPERATIVES

I. KEY POINTS OUTLINE
§ 10:1 Joint ventures
§ 10:2 Limited-Partnership Associations (LPAs)
§ 10:3 Business trusts
§ 10:4 Professional associations
§ 10:5 Co-operatives

II. FORMS

A. JOINT VENTURES
§ 10:6 Joint-venture agreement§

B. LIMITED-PARTNERSHIP ASSOCIATIONS
§ 10:7 Agreement establishing limited-partnership association§
§ 10:8 Limited-partnership association statement§
§ 10:9 Transfer of interest in limited-partnership association§
§ 10:10 Notice of dissolution of limited-partnership association§

C. BUSINESS TRUSTS
§ 10:11 Business trust instrument§
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§ 10:12 Report of business trust§
§ 10:13 Business trust—Operating expense limitation agreement

with investment adviser§
§ 10:14 —Accounting services agreement§
§ 10:15 —Chief compliance officer services agreement§
§ 10:16 Articles of incorporation of professional association§
§ 10:17 Transfer agent agreement§

D. FRANCHISES
§ 10:18 Franchise agreement—Restaurant§
§ 10:19 —Car dealership§
§ 10:20 —Nonmedical home care§
§ 10:21 Franchise agreement—Fitness center§

E. CO-OPERATIVES
§ 10:22 Articles of incorporation—Purpose—Dairy co-operative§

§ 10:23 — —Agricultural co-operative§

PART III. EMPLOYMENT

CHAPTER 11. EMPLOYMENT CONTRACTS

I. KEY POINTS OUTLINE
§ 11:1 Employment contracts in general
§ 11:2 Term of contract, renewal, termination
§ 11:3 Employee’s duties
§ 11:4 Compensation and fringe benefits
§ 11:5 Employment contracts for corporate employees
§ 11:6 Assignment of patent rights
§ 11:7 Protection of trade secrets and other confidential

information
§ 11:8 No competition, conflict of interests
§ 11:9 Assignment of employment contract

II. FORMS
§ 11:10 Employment offer and agreement (letter form)§
§ 11:11 Confidentiality and business protection agreement§
§ 11:12 Employment contract§
§ 11:13 —General counsel, chief compliance officer and secretary§
§ 11:14 —Chief executive officer or general manager§
§ 11:15 — —Plant-based products§

§ 11:16 — —Indemnification agreement§
§ 11:17 — —Change in control§
§ 11:18 — —Authority to use the corporate airplane§
§ 11:19 — —Profits interest grant§
§ 11:20 —Chief financial officer—Bank§

§ 11:21 —Home health care company—Licensed practical nurse§
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§ 11:22 — —Registered nurse§
§ 11:23 Sales agency agreement§
§ 11:24 Promotion agreement§
§ 11:25 Agreement with manufacturer’s representative§
§ 11:26 Employment contract (teacher)§
§ 11:27 Employment contract (sales associate)§
§ 11:28 Professional service contract—Cosmetic surgeon§
§ 11:29 Compensation and benefits clauses for employment

contracts§
§ 11:30 —Employee compensation guidelines§
§ 11:31 Confidentiality—Employee of home health care company

(equipment)§
§ 11:32 Confidentiality and business protection agreement§
§ 11:33 Optional and additional clauses for employment

contracts§
§ 11:34 Executive severance agreement§
§ 11:35 Executive retirement agreement§
§ 11:36 Retired CEO remains as nonexecutive chair of board§
§ 11:37 Voluntary resignation§
§ 11:38 Consulting agreement§
§ 11:39 —To perform duties of CEO§
§ 11:40 Consultant agreement—Pharmacist services§
§ 11:41 Code of ethics—For financial officers§
§ 11:42 —For executives, for all employees, and including

procedures for reporting violations§
§ 11:43 Bonus plans; management performance plan§
§ 11:44 Retention bonus§
§ 11:45 Performance based restricted stock unit agreement§
§ 11:46 Directors deferred compensation plan election form§
§ 11:47 Incentive plan§

§ 11:48 Business value award agreement§
§ 11:49 Executive deferral program§

§ 11:50 Severance plan—Change of control§
§ 11:51 — —Retention agreement§
§ 11:52 Change of control—Severance agreement—Corporate

executive§
§ 11:53 Licensed practical nurse—Home health care company§

§ 11:54 Independent contractor agreement—Transition services,
advisory and management coaching services, assistance
and cooperation with litigation matters§

PART IV. PERSONAL PROPERTY
TRANSACTIONS

CHAPTER 12. SALES CONTRACTS

I. KEY POINTS OUTLINE
§ 12:1 Uniform Commercial Code and contract law
§ 12:2 Creation of contract
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§ 12:3 Purchase orders, sales orders, and sales contracts
§ 12:4 Checklist for order or contract clauses
§ 12:5 Shipping terms
§ 12:6 Warranties and exclusions
§ 12:7 Bill of sale transferring personal property
§ 12:8 Home solicitation sales and prepaid entertainment contracts

II. FORMS
A. PURCHASE ORDERS AND SALES CONTRACTS

§ 12:9 Purchase order (buyer’s printed form)§
§ 12:10 Sales order (seller’s printed form)§
§ 12:11 Sales contract§
§ 12:12 Sale of unpatented inventions and technology§

B. PURCHASE ORDER AND SALES CONTRACT
CLAUSES

§ 12:13 Sale of accounts (factoring agreement)§
§ 12:14 Instructions, terms, and conditions for purchase order

(short form)§
§ 12:15 Provisions for subcontract subject to government

contract§
§ 12:16 Quantity and specifications of goods§
§ 12:17 Price terms and additional charges§
§ 12:18 Credit and payment§
§ 12:19 Time of delivery§
§ 12:20 Shipping generally§
§ 12:21 FOB (Free On Board)§
§ 12:22 Other shipping terms§
§ 12:23 Inspection; return of goods§
§ 12:24 Seller’s duties and liabilities on installation§
§ 12:25 General indemnity§
§ 12:26 Risk and insurance§
§ 12:27 Special equipment, tools, and designs§
§ 12:28 Patents, proprietary designs, and trade secrets§
§ 12:29 Modification of order§
§ 12:30 Damages for breach of contract§
§ 12:31 Notice of cancellation of home solicitation sale contract§
§ 12:32 Notice of cancellation of prepaid entertainment contract§
§ 12:33 Miscellaneous clauses§

C. NOTICES RELATING TO PURCHASE ORDERS AND
SALES CONTRACTS

§ 12:34 Notice pertaining to purchase orders and sales contracts§

D. BILLS OF SALE
§ 12:35 Bill of sale§

E. WARRANTIES
§ 12:36 Waterproofing§
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§ 12:37 Concrete deck coating§

F. OTHER RELATED TRANSACTIONS
§ 12:38 Dealer agreement§
§ 12:39 Agent processing agreement§
§ 12:40 Fractional ownership owners’ agreement in aircraft§
§ 12:41 Corporate master aircraft time sharing agreement§
§ 12:42 Strategic partnership agreement§
§ 12:43 Sale of particular assets of corporation—Dishwasher

detergents§
§ 12:44 Service contract—Radiation processing of medical

devices§

CHAPTER 13. SECURED TRANSACTIONS

I. KEY POINTS OUTLINE
§ 13:1 Legislation affecting secured transactions
§ 13:2 Security interest
§ 13:3 Security agreement
§ 13:4 Filing to perfect security interest
§ 13:5 Perfecting security interest by possession of collateral
§ 13:6 Financing statement (UCC-1)
§ 13:7 Termination statement (UCC-2)
§ 13:8 Continuation, release, or assignment (UCC-3)
§ 13:9 Request for information (UCC-11)
§ 13:10 Loan disclosure statement
§ 13:11 Factoring agreements

II. FORMS

A. SECURITY AGREEMENTS
§ 13:12 Security agreement§
§ 13:13 Security agreement containing note, loan disclosure

statement, and assignment (retail installment sale)§
§ 13:14 Security agreement (inventory and receivables)§
§ 13:15 Security agreement with intellectual property mortgage§
§ 13:16 Security agreement with aircraft mortgage§
§ 13:17 Loan agreement with security agreement funding

mortgage loans originated by mortgage brokers§
§ 13:18 Manufactured home retail installment contract and

security agreement§
§ 13:19 Factoring and security agreement§
§ 13:20 Collateral descriptions for security agreements§
§ 13:21 Clauses for security agreements—Future advances§
§ 13:22 —Delivery of proceeds§
§ 13:23 —Payment of accounts receivable directly to secured

party§
§ 13:24 —Debtor may deal with farm products§
§ 13:25 —What constitutes default§
§ 13:26 —Repossession§
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§ 13:27 —Debtor to assemble collateral and make available to
secured party§

§ 13:28 —Waiver of defense against assignee§
§ 13:29 —Liability of assignor for deficiency§
§ 13:30 Loan disclosure statement§

B. FILING
§ 13:31 Financing statement; termination statement
§ 13:32 Continuation, partial release, or assignment§
§ 13:33 Request for information

C. SUBORDINATION; WAIVERS; NOTICES
§ 13:34 Notice to bailee of security interest§
§ 13:35 Notice to prior secured party of purchase money security

interest§
§ 13:36 Notice to account debtor of security interest in account§
§ 13:37 Notice to satisfy subordinate interest from proceeds of

sale§
§ 13:38 Notice on default and private sale of collateral§
§ 13:39 Notice on default and public sale of collateral§
§ 13:40 Notice of intent of secured party to retain collateral§
§ 13:41 Demand for proof of subordinate interest§
§ 13:42 Objection to secured party retaining collateral§
§ 13:43 Subordination agreement by secured party§
§ 13:44 Voluntary repossession and release agreement§
§ 13:45 General waiver by debtor of statutory rights§
§ 13:46 Waiver by debtor of right to redeem§

CHAPTER 14. EQUIPMENT LEASING, RENTAL
AND RELATED AGREEMENTS; LICENSING
AGREEMENTS

I. KEY POINTS OUTLINE
§ 14:1 Equipment leasing in general
§ 14:2 Considerations in choosing whether to lease or purchase

equipment
§ 14:3 Tax considerations in equipment leasing
§ 14:4 Leasing of personal property under Uniform Commercial

Code—In general
§ 14:5 —Finance leases
§ 14:6 Consumer leasing
§ 14:7 Equipment rental

II. FORMS

A. PERSONAL PROPERTY LEASES
§ 14:8 Personal property lease (general form)§
§ 14:9 Commercial equipment finance lease (master form with

schedule)§
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§ 14:10 Aircraft lease§
§ 14:11 Consumer automobile lease with federal disclosures§
§ 14:12 Consumer lease-purchase agreement with Ohio

disclosures§
§ 14:13 Lease agreement for warehousing, manufacturing,

packaging, and mailing§
§ 14:14 Lease of signage§
§ 14:15 Optional and alternative clauses for personal property

leases—General provisions§
§ 14:16 —Offer and acceptance§
§ 14:17 —Finance lease provisions§
§ 14:18 —Warranties and exclusions§
§ 14:19 —Performance§
§ 14:20 —Assignment or transfer§
§ 14:21 —Default and remedies generally§
§ 14:22 —Default by lessee§

§ 14:23 —Default by lessor§
§ 14:24 —Acceptance or rejection of goods by lessee§

B. EQUIPMENT RENTAL AND RELATED
AGREEMENTS

§ 14:25 Truck or trailer rental agreement
§ 14:26 Video tape or VCR rental agreement§
§ 14:27 Equipment agreement—Providing and servicing hospital

with CT unit§
§ 14:28 License agreement—Computer software license

agreement§
§ 14:29 Exclusive licensing and distribution agreement§
§ 14:30 Medical equipment and supplies to hospice§

Volume 2

PART V. REAL PROPERTY
TRANSACTIONS

CHAPTER 15. PURCHASE AND SALE OF REAL
ESTATE

I. KEY POINTS OUTLINE
§ 15:1 Options to purchase real estate
§ 15:2 Purchase agreements
§ 15:3 Closing

II. FORMS

A. OPTIONS

§ 15:4 Option to purchase real estate (simple form)§
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§ 15:5 Combined option and purchase agreement§
§ 15:6 Alternate or additional clauses for options§
§ 15:7 Notice of exercise of option§

B. PURCHASE AGREEMENTS
§ 15:8 Real-estate purchase offer and contract§
§ 15:9 Real-estate purchase offer—Between LLC and

corporation§
§ 15:10 —Gas station§
§ 15:11 Real-estate purchase offer—Pizzeria§
§ 15:12 Earnest money agreement§
§ 15:13 Single family homes purchase and sale agreement§
§ 15:14 New construction and purchase contract§
§ 15:15 Purchase and sale agreement pursuant to bankruptcy

court approval§
§ 15:16 Alternate or additional clauses for real-estate purchase

contracts§

C. CLOSING
§ 15:17 Lender’s closing statement§
§ 15:18 Realtor’s settlement statement§
§ 15:19 Sellers’ closing affidavit§
§ 15:20 Purchase, sale and development and joint escrow

instructions§

CHAPTER 16. DEEDS, EASEMENTS, AND
LICENSES

I. KEY POINTS OUTLINE
§ 16:1 Deeds and deed forms
§ 16:2 Reservations, exceptions, and conditions
§ 16:3 Restrictions on land use
§ 16:4 Easements
§ 16:5 Licenses

II. FORMS

A. DEEDS

§ 16:6 General or limited warranty deed (statutory form)§
§ 16:7 General or limited warranty deed (traditional form)§
§ 16:8 Fiduciary’s deed (statutory form)§
§ 16:9 Quitclaim deed (statutory form)§
§ 16:10 Survivorship deed (statutory form)§
§ 16:11 Transfer on death deed (statutory form)§

B. RESERVATIONS, EXCEPTIONS, CONDITIONS, AND
RESTRICTIONS

§ 16:12 Reservations, exceptions, and conditions§
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§ 16:13 Restrictions on use of land§

C. EASEMENTS
§ 16:14 Grant of easement§
§ 16:15 Reservation of easement§
§ 16:16 Clause describing or limiting easements§
§ 16:17 Release of easement§

D. LICENSES
§ 16:18 License to use property§
§ 16:19 Exchange of real estate§

CHAPTER 17. MORTGAGES AND LAND
CONTRACTS

I. KEY POINTS OUTLINE
§ 17:1 Definition of mortgage
§ 17:2 Statutory mortgage form
§ 17:3 Traditional mortgage form
§ 17:4 Recording of mortgage
§ 17:5 Open-end mortgages
§ 17:6 Land contracts
§ 17:7 Execution of mortgages and land contracts
§ 17:8 Recording of mortgages and land contracts
§ 17:9 Recording master mortgage form

II. FORMS

A. MORTGAGES
§ 17:10 Mortgage (statutory form)§
§ 17:11 Open-end mortgage with construction loan covenant§
§ 17:12 Open-end mortgage and absolute assignment of rents and

leases and security agreement§
§ 17:13 Additional mortgage clauses§
§ 17:14 Master mortgage form§
§ 17:15 Affidavit to refile mortgage§
§ 17:16 Corporation assignment of real estate mortgage§

B. LAND CONTRACTS
§ 17:17 Land installment contract§
§ 17:18 Land contract§
§ 17:19 Notice to vendee to cure default§
§ 17:20 Land contract for real-estate zoned business subject to

buyer securing liquor license§

CHAPTER 18. LEASES

I. KEY POINTS OUTLINE
§ 18:1 Execution of leases
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§ 18:2 Recording of leases
§ 18:3 Residential landlords and tenants

II. FORMS

A. LEASES
§ 18:4 Apartment or townhouse lease§
§ 18:5 Lease of single-family residence, with option to buy§
§ 18:6 Lease of office or commercial space§
§ 18:7 —Beverage and deli store§
§ 18:8 —Research lab and design of products§
§ 18:9 —Restaurant (master lease)§
§ 18:10 —General warehouse for storage§
§ 18:11 —Manufacturing, research and development and inventory

storage§
§ 18:12 —Retail use§
§ 18:13 —Daycare center§
§ 18:14 Lease agreement—Property to be used for logistics

services§
§ 18:15 Lease of space in shopping mall§
§ 18:16 —Long form with definitions§
§ 18:17 Lease of gas station§
§ 18:18 Lease of farm land for cash or shares§
§ 18:19 Lease clause—Security deposit§
§ 18:20 —Percentage rent§
§ 18:21 —Rent increases pegged to consumer price index§
§ 18:22 —Rent renegotiation required during term§

§ 18:23 —Additional rent to defray share of joint custodial,
security and other expenses§

§ 18:24 —Net lease§

§ 18:25 —Lessor’s agreement to build to suit tenant§
§ 18:26 —Use of apartment parking facilities§

§ 18:27 —Automatic renewal; modification of terms§
§ 18:28 —Continuance after term as tenancy from month to

month§

§ 18:29 —Lessee’s right of first refusal to purchase§
§ 18:30 —Notices§
§ 18:31 —Arbitration§

§ 18:32 —Responsibility for HVAC system (with Covid-19
language)§

§ 18:33 —Exculpatory clause in rental of storage unit§
§ 18:34 Memorandum of lease for recording§

§ 18:35 Sublease—Commercial§
§ 18:36 —Consent to sublease§

B. LANDLORD AND TENANT; NOTICES

§ 18:37 Notice to tenant to remedy deficiency affecting health and
safety§

§ 18:38 Notice to landlord to remedy conditions§
§ 18:39 Notice to vacate (three-day notice)§
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C. RELATED FORMS
§ 18:40 Real-estate management agreement§

CHAPTER 19. CONDOMINIUMS

I. KEY POINTS OUTLINE
§ 19:1 Nature of condominiums
§ 19:2 Regulation of condominiums
§ 19:3 Formation of condominiums
§ 19:4 Legal description of unit in deed or mortgage

II. FORMS

A. FORMATION OF CONDOMINIUM
§ 19:5 Condominium declaration§
§ 19:6 —Pets provision§
§ 19:7 —Improvements§
§ 19:8 Certification of drawings by surveyor, architect, or

engineer§
§ 19:9 Unit-owners association bylaws§
§ 19:10 Consent of mortgagee to creation of condominium§

B. LEGAL DESCRIPTION OF UNIT
§ 19:11 Description of condominium unit for deed or mortgage§

CHAPTER 20. BUILDING CONSTRUCTION
AND REPAIR

I. KEY POINTS OUTLINE
§ 20:1 Standard forms for building construction and repair
§ 20:2 Checklist for construction contract provisions
§ 20:3 Construction loan
§ 20:4 Mechanics’ and materialmen’s liens

II. FORMS

A. CONSTRUCTION CONTRACTS AND RELATED
DOCUMENTS

§ 20:5 Invitation to bid, with instructions to bidders§
§ 20:6 Bidder’s proposal§
§ 20:7 Alternate or additional clauses for bidder’s proposal§
§ 20:8 Residential construction contract§
§ 20:9 —New construction purchase contract§
§ 20:10 Subcontract (plumbing) for commercial construction

project§
§ 20:11 Subcontract (paving service for residential development)§
§ 20:12 Agreement to provide professional engineering, surveying,

land planning and construction-period services§
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§ 20:13 Building-repair agreement§
§ 20:14 Construction agency agreement§

B. CONSTRUCTION LOAN AGREEMENT
§ 20:15 Construction loan agreement among owners, builder, and

lender§

C. MECHANIC’S AND MATERIALMAN’S LIENS
§ 20:16 Notice of commencement (private improvement)§
§ 20:17 Notice of commencement (public improvement)§
§ 20:18 Notice of furnishing (private improvement)§
§ 20:19 Notice of furnishing (public improvement)§
§ 20:20 Affidavit for mechanic’s or materialman’s lien (private

improvement)§
§ 20:21 Affidavit for mechanic’s or materialman’s claim (public

improvement)§

D. MISCELLANEOUS

§ 20:22 Service agreement with municipality in connection with
development of property§

§ 20:23 Construction supplies credit application/purchase
agreement§

§ 20:24 Master property management; leasing and construction
management agreement§

CHAPTER 21. REAL ESTATE BROKERS

I. KEY POINTS OUTLINE
§ 21:1 Relationship between real estate broker and real estate

salesperson
§ 21:2 Listing agreements
§ 21:3 Property management
§ 21:4 Agency relationships—Agreements and disclosure

statements

II. FORMS

A. BROKER’S AND SALESPERSON’S CONTRACT

§ 21:5 Contract between broker and salesperson§

§ 21:6 Co-operative commercial agreement§
§ 21:7 —Irrevocable consent to jurisdiction§

B. LISTING AGREEMENTS

§ 21:8 Exclusive listing agreement§
§ 21:9 Exclusive listing agreement with multiple listing feature§
§ 21:10 Subcontract agreement§
§ 21:11 Open listing agreement§
§ 21:12 Listing agreement to find tenant§
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§ 21:13 Property information checklist§
§ 21:14 Extension of listing§
§ 21:15 Termination of listing§
§ 21:16 Affidavit for commercial real-estate broker’s lien§
§ 21:17 Release of commercial real-estate broker’s lien§

C. PROPERTY MANAGEMENT AGREEMENT
§ 21:18 Property management agreement§

PART VI. GENERAL FORMS

CHAPTER 22. ACKNOWLEDGMENTS, JURATS,
AND EXECUTION OF INSTRUMENTS

I. KEY POINTS OUTLINE
§ 22:1 Execution of instruments generally
§ 22:2 Notarial acts

II. FORMS

A. STATUTORY SHORT FORMS OF
ACKNOWLEDGMENT

§ 22:3 Acknowledgment for an individual acting in his or her own
right§

§ 22:4 Acknowledgment for a corporation§
§ 22:5 Acknowledgement for a limited liability company§
§ 22:6 Acknowledgment for a partnership§
§ 22:7 Acknowledgment for an individual acting as principal by an

attorney-in-fact§
§ 22:8 Acknowledgment by any public officer, trustee, or personal

representative§

B. GENERAL JURAT
§ 22:9 Jurat on oath or affirmation§

C. ACKNOWLEDGMENTS AND JURATS WHEN
DOCUMENT SIGNED BY MARK

§ 22:10 Acknowledgment for person signing by mark§
§ 22:11 Jurat for person signing by mark§

D. AUTHENTICATION OF NOTARIAL AUTHORITY
§ 22:12 Authentication of notarial authority of foreign official by

United States foreign service officer on foreign station§
§ 22:13 Authentication of notarial authority of foreign official by

foreign diplomatic or consular officer in the United
States§

§ 22:14 Authentication of notarial authority by clerk of court of
record§
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CHAPTER 23. AFFIDAVITS

I. KEY POINTS OUTLINE
§ 23:1 Definition of affidavit
§ 23:2 Persons authorized to take affidavits
§ 23:3 Use of affidavits
§ 23:4 Execution of affidavit
§ 23:5 Penalties for false affidavit

II. FORMS

A. GENERAL AFFIDAVIT FORMS
§ 23:6 Master form of affidavit (in first person)§
§ 23:7 Master form of affidavit (in third person)§
§ 23:8 Affidavit by more than one person§
§ 23:9 To convert unsworn statement to affidavit§
§ 23:10 Affidavit on information and belief§
§ 23:11 Affidavit on behalf of partnership§
§ 23:12 Affidavit on behalf of corporation§

B. AFFIDAVIT TO CLARIFY RECORD TITLE TO REAL
PROPERTY

§ 23:13 Affidavit for recording change of name of landowner due to
marriage§

CHAPTER 24. POWERS OF ATTORNEY;
DURABLE POWER OF ATTORNEY FOR
HEALTH CARE

I. KEY POINTS OUTLINE
§ 24:1 Definitions of power of attorney, principal, and

attorney-in-fact
§ 24:2 Formal requirements for powers of attorney
§ 24:3 Recording powers of attorney
§ 24:4 Termination of powers of attorney
§ 24:5 ‘‘Durable’’ powers of attorney
§ 24:6 Durable power of attorney for health care

II. FORMS

A. GENERAL AND LIMITED POWERS OF ATTORNEY

§ 24:7 Master form of power of attorney§
§ 24:8 General power of attorney to conduct all business and

personal affairs of principal§
§ 24:9 Limited power of attorney for disabled person or in the

event of disability§
§ 24:10 Limited power of attorney to sign annual report on Form

10-K§
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§ 24:11 Revocation of power of attorney§
§ 24:12 Removal of attorney-in-fact and appointment of

successor§
§ 24:13 Purpose clauses for powers of attorney§

B. DURABLE POWER OF ATTORNEY FOR HEALTH
CARE

§ 24:14 Durable power of attorney for health care§
§ 24:15 —Preprinted form§

CHAPTER 25. PROMISSORY NOTES,
GUARANTIES, PLEDGES AND BONDS

I. KEY POINTS OUTLINE
§ 25:1 Promissory notes
§ 25:2 Guaranties
§ 25:3 Penal bonds

II. FORMS
A. PROMISSORY NOTES

§ 25:4 Promissory note (general form)§
§ 25:5 Joint note with waiver of presentment and notice of

dishonor§
§ 25:6 Promissory note with increased interest after maturity§
§ 25:7 Installment note with late payment penalty and

acceleration clause§
§ 25:8 Cognovit note with collateral pledge and guaranty§
§ 25:9 Contingent convertible note purchase agreement§
§ 25:10 Note secured by security agreement, mortgage, or both§
§ 25:11 Mortgage note with variable interest rate§
§ 25:12 Mortgage note with fixed interest rate and variable

payments§
§ 25:13 Revolving line of credit promissory note with loan

agreement§
§ 25:14 Promissory note; obligation pursuant to stock purchase

agreement§

B. GUARANTIES
§ 25:15 Guaranty of payment for goods or services§
§ 25:16 Guaranty of performance of contract§
§ 25:17 Guaranties for endorsement on note or other debt

instrument§

C. REVOCATION OF GUARANTIES
§ 25:18 Revocation of guaranty of payment§
§ 25:19 Revocation of guaranty of performance§

D. NOTICE TO GUARANTOR OF DEFAULT
§ 25:20 Notice of default in payment§
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§ 25:21 Notice of default in performance§

E. PLEDGES

§ 25:22 Negative pledge§

F. BONDS

§ 25:23 Master form of penal bond (traditional)§
§ 25:24 Contract performance bond (general form)§
§ 25:25 Bid guaranty and contract bond§

CHAPTER 26. ASSIGNMENTS PERTAINING TO
MORTGAGES, LAND CONTRACTS, NOTES,
PERSONAL PROPERTY, PATENTS,
COPYRIGHTS, TRADEMARKS AND
SERVICEMARKS

I. KEY POINTS OUTLINE

§ 26:1 Definition of assignment
§ 26:2 Assignable and nonassignable rights
§ 26:3 When written assignment required
§ 26:4 When recording assignment required
§ 26:5 Statutes affecting specific assignments

II. FORMS

A. MORTGAGE ASSIGNMENTS

§ 26:6 Assignment of mortgage by separate instrument§
§ 26:7 Blanket assignment of mortgages by separate instrument§
§ 26:8 Assignment of mortgage on original instrument§
§ 26:9 Assignment of mortgage on margin of record§

B. ASSIGNMENTS OF LEASES AND LAND
CONTRACTS

§ 26:10 Permission to sublet§
§ 26:11 Assignment of lease by lessee by separate instrument

(with consent of lessor and acceptance by assignee)§
§ 26:12 Assignment of lease by lessee on original instrument§
§ 26:13 Assignment of lease by lessee on margin of record (with

consent of lessor and acceptance by assignee)§
§ 26:14 Assignment of land contract by separate instrument (with

consent of vendor and acceptance by assignee)§
§ 26:15 Assignment of land contract by vendee on original

instrument§
§ 26:16 Assignment of land contract by vendee on margin of record

(with consent of vendor and acceptance by assignee)§
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C. ASSIGNMENT OF NOTES AND CONTRACTS
§ 26:17 Assignment of note or contract§

D. PATENT, COPYRIGHT, TRADEMARK, AND
SERVICEMARK ASSIGNMENTS

§ 26:18 Assignment of patent§
§ 26:19 Employee’s assignment of inventions§
§ 26:20 Copyright assignment§
§ 26:21 Assignment of unpublished literary work§
§ 26:22 Assignment of registered trademark or servicemark
§ 26:23 Assignment of tradename

E. ASSIGNMENT OF PERSONAL PROPERTY
§ 26:24 Assignment and release agreement§

CHAPTER 27. RELEASES

I. KEY POINTS OUTLINE
§ 27:1 Definition of release
§ 27:2 Overview of release contracts
§ 27:3 Waiver or release of mortgage
§ 27:4 Waiver or release of mechanic’s lien
§ 27:5 Release of easement
§ 27:6 Release of partner or joint tortfeasor
§ 27:7 Release of minor’s tort claims through probate court§
§ 27:8 Settlement of lawsuit

II. FORMS

A. MORTGAGE WAIVER AND RELEASE
§ 27:9 Waiver of priority of mortgage by separate instrument§
§ 27:10 Satisfaction of mortgage by separate instrument§
§ 27:11 Satisfaction of mortgage on original instrument§
§ 27:12 Satisfaction of mortgage on margin of record§

B. MECHANIC’S LIEN WAIVER AND RELEASE
§ 27:13 Waiver of right to mechanic’s or materialman’s lien§
§ 27:14 Release of mechanic’s or materialman’s lien§

C. RELEASE OF EASEMENT
§ 27:15 Release of easement§

D. RELEASE OF CLAIMS GENERALLY
§ 27:16 Release (general form)§
§ 27:17 Mutual release§
§ 27:18 Release of partner or joint debtor, reserving rights against

others§
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§ 27:19 Release of property damage claim, with covenant not to
sue§

§ 27:20 Energy purchase agreement, termination and mutual
release§

E. RELEASE OF MINORS’ CLAIMS

§ 27:21 Release of minor’s claim for $10,000 or less with court
approval, including parents’ claim for loss of services§

§ 27:22 Release of minor’s claim by guardian with court approval
(multiple releases)§

§ 27:23 Release of emancipated minor’s claim with court approval,
and receipt of custodian for settlement proceeds§

F. SETTLEMENT OF LAWSUIT; SATISFACTION OF
JUDGMENT

§ 27:24 Mutual releases with agreement to dismiss suit and pay
costs§

§ 27:25 Settlement agreement—Personal injury action—Traffic
accident§

§ 27:26 — —Construction accident§
§ 27:27 Release and satisfaction of judgment§

PART VII. NONPROFIT
ORGANIZATIONS

CHAPTER 28. NONPROFIT CORPORATIONS

I. KEY POINTS OUTLINE

§ 28:1 Choosing form of nonprofit corporation
§ 28:2 Incorporation procedure
§ 28:3 Code of regulations
§ 28:4 Meeting notices; waiver of notice; action without meeting
§ 28:5 Meeting minutes
§ 28:6 Requirement for statement of continued existence
§ 28:7 Nonprofit or tax exempt status

II. FORMS

A. INCORPORATION

§ 28:8 Articles of incorporation§

§ 28:9 Purpose clauses for nonprofit articles of incorporation§

§ 28:10 Optional provisions for nonprofit articles of incorporation§

B. STATUTORY AGENT

§ 28:11 Appointment and acceptance of statutory agent for
nonprofit corporation, change of address, resignation
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C. CODE OF REGULATIONS FOR NONPROFIT
CORPORATION

§ 28:12 Code of regulations of nonprofit corporation§

D. MEETING NOTICES; MINUTES OF MEETING
§ 28:13 Notice of first meeting of members§
§ 28:14 Notice of annual meeting of members§
§ 28:15 Notice of special meeting of members§
§ 28:16 Notice of meeting of directors§
§ 28:17 Waiver of notice§
§ 28:18 Action by consent without a meeting§
§ 28:19 Minutes of meeting§

E. CONTINUED EXISTENCE OF NONPROFIT
CORPORATION

§ 28:20 Statement of continued existence§
§ 28:21 Application for reinstatement

F. MISCELLANEOUS
§ 28:22 Ohio charter school—Educational products and technology

services agreement§
§ 28:23 Sponsored research agreement§

CHAPTER 29. [Reserved]

PART VIII. ESTATE PLANNING

CHAPTER 30. WILLS AND TRUSTS; POWERS
OF APPOINTMENT AND HEALTH CARE
DECLARATIONS (LIVING WILLS)

I. KEY POINTS OUTLINE
§ 30:1 Validity and form of will
§ 30:2 Bequests and devises in will; disposition of remainder
§ 30:3 Per stirpes and per capita
§ 30:4 Common disaster and presumed order of death
§ 30:5 Advancements
§ 30:6 Rights of surviving spouse
§ 30:7 Disinheritance of children
§ 30:8 In terrorem clause
§ 30:9 Abatement of legacies and devises
§ 30:10 Guardianship clause
§ 30:11 Executor
§ 30:12 Distribution in kind
§ 30:13 Codicils or amendments
§ 30:14 Trusts and trustees
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§ 30:15 Testamentary trusts
§ 30:16 Inter vivos trusts
§ 30:17 Charitable trusts
§ 30:18 Rights reserved to grantor of inter vivos trust
§ 30:19 Spendthrift clause
§ 30:20 Rule against perpetuities
§ 30:21 Powers of appointment
§ 30:22 Powers of executor or trustee
§ 30:23 Living will, or health care declaration

II. FORMS

A. WILLS
§ 30:24 General form of will§
§ 30:25 Simple will§
§ 30:26 Complex will with trust§
§ 30:27 Funeral, burial, and memorial arrangements§
§ 30:28 Specific bequests and devises§
§ 30:29 Disposition of remainder§
§ 30:30 Conditional bequests and devises§
§ 30:31 Advancements§
§ 30:32 Restrictions on rights of surviving spouse§
§ 30:33 Charitable gifts§
§ 30:34 Appointment of guardian§
§ 30:35 Appointment of executor§
§ 30:36 Abatement of legacies and devises§
§ 30:37 Will clause—Survivorship for stated period§
§ 30:38 —Life estate with power to sell§
§ 30:39 —Joint life estate§
§ 30:40 —Successive life estates§
§ 30:41 —Farm real estate to children with option to buy integral

farm unit§
§ 30:42 —Discharge of debts owed testator§
§ 30:43 —Legacy or devise subject to change§
§ 30:44 —Payment of estate taxes out of certain property§
§ 30:45 —Children to include after-born heirs§
§ 30:46 —Disinheritance of children§
§ 30:47 —Disinheritance of missing child§
§ 30:48 —In terrorem or no contest clause§
§ 30:49 —Distribution in kind§

§ 30:50 —Gifts absolute unless otherwise stated§
§ 30:51 —Interpretation§

§ 30:52 Codicil or amendment to will§

B. TRUSTS

§ 30:53 Testamentary family trust§
§ 30:54 Inter vivos family trust§
§ 30:55 Marital deduction and generation-skipping trust§
§ 30:56 Sample charitable trust§
§ 30:57 Dispositions of trust income and principal§
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§ 30:58 Rights reserved to grantor of inter vivos trust§
§ 30:59 Trust clauses—Effect on inter vivos trust of election to

take against will§
§ 30:60 Trust clause—Spendthrift clause with forfeiture§
§ 30:61 —Advisory committee§
§ 30:62 Sample amendment to inter vivos trust§

C. POWERS OF APPOINTMENT
§ 30:63 Powers of appointment§
§ 30:64 Exercise of power of appointment§
§ 30:65 Limited exercise, nonexercise, or renunciation of power of

appointment§

D. AUTHORITY OF EXECUTOR OR TRUSTEE
§ 30:66 Limited additional powers§
§ 30:67 General powers§
§ 30:68 Detailed broad powers of executor or trustee§

E. HEALTH CARE DECLARATION, OR LIVING WILL
§ 30:69 Health care declaration (living will)§
§ 30:70 —With notices to declarant§

PART IX. LAW OFFICE MANAGEMENT

CHAPTER 31. LAW FIRM PRACTICE
MANAGEMENT; REPRESENTATION AND FEES

I. KEY POINTS OUTLINE
§ 31:1 Forming law firm
§ 31:2 Representation and fees
§ 31:3 Time and billing
§ 31:4 Files
§ 31:5 Trust account

II. FORMS

A. FORMING A LAW FIRM
§ 31:6 Law firm partnership agreement§
§ 31:7 Articles of incorporation for legal professional association§
§ 31:8 Annual statement of professional association§

B. REPRESENTATION AND FEES

§ 31:9 Sample letter confirming representation and fee basis—
Hourly or daily rate§

§ 31:10 —Flat rate with hourly rate rider§

§ 31:11 —Contingent fee with optional retainer§
§ 31:12 Representation in marriage dissolution§

TABLE OF CONTENTS

xxxvii



§ 31:13 Checklist for determining hourly rate§

C. TIME AND BILLING
§ 31:14 Time sheet§
§ 31:15 Master form of statement§

D. FILES
§ 31:16 Master client file index card§
§ 31:17 Client-adverse party index file card§

E. TRUST ACCOUNT
§ 31:18 Trust account record§
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